
NHD-CA State Contest Registration Instructions - Teacher 
Note: Teachers must register and select who is paying for each student before students can register. 

Create your Account 
1. Enter an email. Use an email that your check often.

2. Enter a password and confirm the password.

3. Find the verification email we sent from nhdca@scoe.net 

(check your junk box)

1. Click the “Verify Email” button. 

2. Then login - you may need to refresh the login page.


4. Once logged in, choose ”I am a Teacher”.








Select Your School 
Connect your account to your school.


1. Enter your County

2. Enter your School District


1. If a private school, enter the district your private school is 
located in. This is how CDE lists your school.


3. Select your School

4. Use the “This is me” link to connect with your teacher 

record.


The email looks like this and was 
sent from nhdca@scoe.net

mailto:nhdca@scoe.net


If you found your name, skip to “Create your profile account” 
I am a teacher attending the contest, but I am not attached to an entry. How do I register? 

If your name does not appear on the teacher list for your school, please send us an email at nhdca@scoe.net 
with the following information so we can add you:  Name, email, county, school, school district. We will 
notify you by email once you have been added. 


Adding Co-Teachers to a project 
• Use the green teacher button to 

add yourself as a co-teacher to a 
project. 


• Once added, your name will also 
be listed as a teacher on the 
project.


• Once added, continue on to create 
your profile account.


You can use the filter to filter on only 
your projects or to see all of the 
projects from your school.




Create your profile account 
1. Select the “User” menu on the left and then “Profile”

2. Create your profile “Account”








timothysmith1@gmail.com

mailto:nhdca@scoe.net


Indicate who is paying for students 
You must indicate who is paying the $110 
student entry fee for each student. The 
options are “School” or “Student”


1. Go to your ‘Students’ Tab

2. Click the blue action button for each 

student. 

3. Select School or Student and then 

Submit. 


Please do this right away. Students can not 
finish their registration “Payment” until you 
have completed this step.


If “Student” is selected, the student will be prompted to complete payment when 
they check out.


You must create an invoice to submit payment for all of the students your school 
is paying for. Go to your payments tab and follow the instructions to create an 
invoice for your school.


Please download and submit your invoice for payment ASAP. Checks from 
schools must be received by SCOE no later than April 30th. 


Complete your personal information: 
1. Personal information

• Pronouns are optional. You can also put 

“chose not to say.”

• If the fields don’t load correctly, refresh your 

browser.


Complete school information: 




Complete contest information: 
1. Enter contest information questions.




Complete releases & agreements: 




Edit Project Details & Upload Projects 
Go to your School tab and you will see a list of 
projects. Use the blue paper pencil icon to go 
to the Project Details page for any project on 
your list.



Both Teachers and Students have access to 
the Project Details page and are allowed to 
make changes, add project links & upload 
written materials.


Project Details page allows you to: 
• Change a title - This is how it will print on 

forms and the students certificate. Check 
spelling and capital letters.


• Request an interview time frame.

• Submit projects links

• Upload written materials. One PDF with:


• Title Page

• Process Paper

• Bibliography


See rules for more information about written 
materials: https://www.nhdca.org/contest-
rules/


Be sure to click “Submit” so your changes are 
saved.


https://www.nhdca.org/contest-rules/
https://www.nhdca.org/contest-rules/
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